
Booking Process

STEP 1: SUBMIT AN EVENT INQUIRY
Returning events: Email one of our Event Team members (see contact info below) with your 
requested dates as soon as you know them.
Please note: dates are not officially confirmed until a Venue Use Agreement is signed.

New events: Fill out our quick Event Venue Rental Application for the fastest response.

STEP 2: REVIEW & CALENDAR CHECK
Once we receive your inquiry, our Events Team will review our internal calendar, discuss your 
event in our weekly planning meeting, and your coordinator will follow up with space availability 
and possible alternative dates if needed.

Pro tip: Our public SGEC calendar is a great way to see confirmed, fully booked events—but it 
doesn’t show tentative holds, load-in/load-out days, or events still in progress.

STEP 3: BOOKING STAGES

INQUIRY:
Your event is penciled in for the requested date(s) while details are discussed 
with your coordinator.

PROCESSING:
Together, we’ll walk through your event needs and specifics. You may also receive 
a cost estimate proposal at this stage.

ON HOLD:
You’ll receive your Venue Use Agreement and Services Addendum. You’ll have 2 
weeks to review, sign, and pay your initial deposit/fees. Questions? Your coordinator 
is here to help anytime.

CONFIRMED:
Once everything is signed and payments are received, your event is officially 
confirmed and will appear on our public event calendar!

https://sandhillsglobaleventcenter.org/wp-content/uploads/2025/09/EventRentalNEWApplicationFillable_GN.pdf


PLANNING TOOLS:
Facility pictures & videos - LINK COMING SOON

Facility space specifications & maps  - LINK COMING SOON!

Services Brochure - LINK COMING SOON!

CONTACT INFO:
Got questions? You can always reach out to our wonderful event staff!

ANIMAL SHOWS:
Justy Hagan 
JHagan@sandhillsglobaleventcenter.org 
(402) 441-1811

PEOPLE SHOWS:
Michelle Wendt
MWendt@sandhillsglobaleventcenter.org 
(402) 441-1809

OTHER QUESTIONS OR QUERIES:
Maggie Pickrel-Smith 
MPickrelsmith@sandhillsglobaleventcenter.org 
(402) 413-2080
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Booking Policy

Guided by these values, SGEC strives to host events that strengthen community connections, 
celebrate our agricultural roots, and enrich the lives of residents and visitors.

To best serve our mission, event bookings are prioritized in this order:
1. Emergency uses
2. The Lancaster County Super Fair
3. Agricultural and youth-focused events
4. Returning events with a strong record of commitment and partnership
5. New events that positively impact the facility, community, and event calendar

When reviewing requests, we also consider:
• The variety and balance of events on our calendar
• Economic and cultural impact on Lancaster County
• Whether the event complements or conflicts with other SGEC events

SGEC reserves the right to accept, modify, or decline bookings to ensure alignment with our 
mission and the best possible mix of events for the community. This policy may be updated at any 
time.

For questions, please contact your Event Coordinator.

Provide a wonderful, 
welcoming, and fun 

experience at a
great value

Share experience in a 
unique venue that 

showcases the agricultural 
nature of Lancaster County 

and State of Nebraska

Contribute greatly to the 
county’s youth, culture, 

and economy

The Sandhills Global Event Center (SGEC) is proudly operated by the Lancaster 
County Agricultural Society, whose mission is three-fold:

MISSION:

VISION:
Our vision is to be a leading ag event-focused event center not only regionally, but also nationally. 
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